
The Quick and Easy Guide to DRET Academy Attendance 

 

GOOD SCHOOL ATTENDANCE 

• We all know that when children attend school every day they get the best chance of  
a great education, getting the qualifications and grades that they need, and enjoying 
being with their friends. 

WHO IS RESPONSIBLE? 

• The law requires parents to ensure that their children attend school regularly (if they 
are not home educated) and there are penalties if parents fail to do this. 

• The principal is responsible for the good attendance of every child on roll in their 
academy. 

• At Cedar Road Primary School the senior staff member who is in charge of 
attendance is James Au. 

• In our Trust we have senior leaders who will check attendance across all of our 
academies and support schools with advice and guidance. 

THE SCHOOL DAY AND REPORTING OR REQUESTING AN ABSENCE 

• At Cedar Road Primary School, the school day starts promptly at 8:50am. Morning 
register is taken at 8:55am and will be kept open for 30 minutes in line with DfE 
recommendations.  Our afternoon register is taken at 1pm. We expect children to be 
in school during those times unless there is a good reason not to be. 

• If your child is unwell and unable to come into school then please report their 
absence by calling 01604 712645 (option 1) and tell us your child’s name and the 
reason for absence, preferably before 8:30 each day.  

• If you want to request time off for your child for a special reason then please ask for 
a ‘leave of absence’ form which must be completed and returned before the time off 
is required.   We may not say yes to time off but we will review each request and 
consider it. 

• We do not usually agree to children taking time off during term time for a family 
holiday. 

• If your child is not in school and we have not heard from you, then we will always 
follow up with a phone call/home visit.  If your child has a social worker then we will 
talk to them too so that they can support your child. 

SUPPORTING GOOD ATTENDANCE 

• If your child is reluctant to attend school or you are having some difficulty getting 
your child into school, please do contact us so that we can help you.  We promise 
that we will do our best to make things better. 

• School staff regularly check every child’s attendance and if we see that a child has 
poor attendance (usually less than 90%), then we will be in touch to let you know 



and to help you to improve on this.  If we cannot support you directly then we will 
put you in touch with other professionals who can help. 

• If we have any concerns for the welfare of a child who is not attending school 
regularly then we have a duty to inform that child’s social worker or refer them to 
social care, especially where their absence is severe (less than 50% attendance).  
This may lead to a court order, if it is felt that this will help to improve the child’s 
school attendance. 

• All our schools have the same high expectations for school attendance of all pupils, 
regardless of whether they have any special educational or physical needs.  
However, we will work closely with the families to ensure that we do everything we 
can to make it easy for that child to attend school.  Sometimes this may include 
coming to school ‘part-time’ for a few weeks to help the child get used to being in 
school gradually.  If we do this then we will work with you to ensure this is the best 
way to help your child and to plan how to get your child fully and happily into school  
as quickly as possible. 

• All our academies will review attendance every week, term and year so that they can 
see how they can best support families to keep their children in school.    

PENALTIES FOR POOR ATTENDANCE 

• Since August 2024 the Department for Education has introduced a national 
framework for considering a penalty notice for any child who has had 10 half days of 
absence in a 10 week period without the school authorising this.  This could result in 
a fine of at least £80 per parent.  This means that we have to consider referral for a 
fine every time a child reaches this limit.  However, we will not usually recommend a 
fine where parents work with us to improve their child’s attendance. 

RECORD KEEPING 

• Academies will work closely with their Local Authority and keep them informed 
about any children who have poor attendance or who are removed from the school 
roll for whatever reason. 

• Every academy has a duty to keep records of each child’s details and attendance for 
six years.  These will always be kept confidential and the information only shared 
with permission. 

 


